
 

 

 
     ZONING PERMIT APPLICATION                                 updated   1-2020 

Drawings must accompany application 
 

 
A zoning permit is required for any project that is identified in the eight categories listed below.  The zoning permit 
application is to be completed by the property owner/applicant. 
 
Date:_______________________ 
 
Applicant Name:________________________________________________________________________   
 
Contact Info:  Phone: ___________________________      E-mail: ________________________________ 
 
Address of proposed project: ______________________________________________________________ 
 
Mailing Address:  _______________________________________________________________________ 
 
Check proposed project type:      

Misc. projects identified below will be charged a $52 fee for Zoning Permit Processing 
 
___  1. New business:             
 a) location used previously for residence;  
 b) same use-bldg vacant over 180 days;   
 c) Previous business use unrelated to proposed new business use   
   
____2. Current Business that adds a new use, i.e. "auto repair business" adding "on-site storage" service     
 
___  3. Substantial clearing, grading or excavating of land        
  
___  4 Special Event, including assemblage, road closure requests  

 
Construction projects identified below will be exempt from zoning permit fees; 

will require a Site Plan Development Review with a fee of $1,033.09 and a city engineer deposit of 2,000 
 
___  5. All new or existing commercial/industrial construction/cell tower modifications 
 
___  6 All new residential construction         
 

 
Construction projects identified below will be exempt from zoning permit fees; 

will require a Site Plan Development Review with a fee of $1,033.09 
 
___  7. All remodels to enlarge existing living/work space or addition of  2nd dwelling unit 
 
___  8. Accessory structures      
 
Project Type  (circle one):           Residential              Commercial              Industrial 
 
Description:___________________________________________________________________________ 
 

 
Dimensioned Site Plan Required with Application.  The Zoning Permit application should be accompanied by 
drawings of the project, including a site plan that identifies information pertinent to the project (see description of 
information to be provided on reverse side of document).. 
 
Upon receipt of documentation, drawings and fees, staff will review the information and provide a letter to the 
applicant/owner, within one work week, identifying the project requirements within the Zoning Code Section(s) 
applicable to the specific project.  By signing below, I affirmatively represent that any business or activities for which I 
submit this application will be operated in compliance with all Federal, State and Local Laws. 
 
_______________________________________________   Date:  _______________________________ 
                         Authorized Signature 
_______________________________________________   Date:  _______________________________ 
                         Property Owners Signature 

CITY OF NEEDLES 
  

817 Third Street     •     Needles, California  92363 

(760) 326-2113    •      FAX (760) 326-6765 



 
 
Dimensioned Site Plan Drawing Required with Application.  The Zoning Permit application should be 
accompanied by drawings of the project, including a dimensioned site plan that identifies information 
pertinent to the project, as follows: 
 
 

  a) Property boundary and dimensions with bearings and distances 
  b) Setbacks on all 4 sides of the property   
  c) Current location of structures    
  d) Dimensions of current structure(s)   
  e) Location of proposed structures   
  f) Dimensions of proposed structure(s)   
  g) Outdoor storage refuse (if applicable)  
  h) Property corner monuments identified and shown  
  i) Fencing/screening for businesses  
  j) Pedestrian access ways for residential projects  
  k) Streets/alleys in the vicinity of the proposed project  
  l) Parking spaces for business & residential projects  
  m) Driveways/easements for residential/commercial/industrial projects 
  n) Location of existing/proposed septic systems, leach field, wells, water lines, for project parcel as well  
      as abutting parcels, if applicable 
 



The following information is to assist you with your project.  Information included in parentheses references city code 
that is available to assist you in understanding the requirements of your project.  City code can be purchased for a 
nominal fee, or reviewed at the front desk.   
 
Project Requirements: 
 1a.  New business:  Location used previously for residence: 
  Proposed Storage (if any)(99.07.02) 
  Fencing/screening (99.08) 
  Parking (111.04/11.04.22) - variance can be considered 
 
 1b.  New business:  same use - building empty in excess of 180 days 
  Proposed Storage (if any)(99.07.02) 
  Fencing/screening (99.08) 
  Parking (111.04/11.04.22) - variance can be considered 
 
 1c.  New business: Previous business use unrelated to proposed business use 
  Proposed Storage (if any)(99.07.02) 
  Fencing/screening (99.08) 
  Parking (111.04/11.04.22) - variance can be considered 
 
 2.  A current business that adds a new use, i.e. "auto repair business" adding "on-site storage" 
  Proposed Storage (if any)(99.07.02) 
  Fencing/screening (99.08) 
  Parking (111.04/11.04.22) - variance can be considered 
 
 3.  New Commercial/Industrial Construction 
  Parcel Map No.: _____________  See Requirements on map & conditions on Resolution 
  Height (99.05) 
  Setbacks (99.06.05) 
  Outdoor Storage (99.07) 
  Fencing/screening (99.08) 
  Driveway Standards (111.03) 
  Parking (111.04/111.04.22) 
 
 4.  New Residential homes, apartments, townhouses, etc. not part of an approved tract map 
  Parcel Map No.: _____________  See Requirements on map & conditions on Resolution 
  Residential Bldg Floor Area (99.00) 
  Height (99.05) 
  Setbacks (99.06.05) 
  Pedestrian access to dwelling (99.06.10) 
  Outdoor Storage (refuse) 4 or more units (99.07.01) 
  Driveway Standards (111.03) 
  Parking (111.04/111.04.22) 
 
 5.  Remodels or Second Dwelling Units (Section 96.08) 
  Proposed: 
   Residential Bldg Floor Area (99.00) 
   Height (99.05) 
   Setbacks (99.06.05) 
   Minimum space between buildings (99.06.08) 
   Pedestrian access to dwelling (99.06.10) 
   Proposed new floor area (no to exceed 50% of current)(99.08) 
   Parking (111.04) 
 
 6.  Accessory Structures 
  Setbacks (99.06.05) 
  Minimum space between buildings (99.06.08) 
 
 7.  Clearing, grading or excavating of land(grading as identified in the IBC, over 5,000 cubic yard  
 is defined as "engineered grading" and special requirements are established therefore.) 
  CEQA document Rqmt: _________________ 
 
 8.  Special Event Permits Required (Section 96.01) 



          EXHIBIT “A” 
 

Does Your Project Require a Hydrology Study 
 
1) Go to the FEMA Website for determination – website address: 
 
  https://msc.fema.gov/portal/ 
 
   ENTER ADDRESS: 

 

  CLICK ON “MAP IMAGE” 

 

 Determine whether it is in the flood plain by the legend explanations below the graphic.  Any area 

 shown with a hatch pattern inside the red box below requires a hydrology study. 

 

https://msc.fema.gov/portal/




































(for staff completion only) 
 1.  New business:  Location used previously for residence: 
  Proposed Storage (if any)(99.07.02): ____________________________________________ 
  Fencing/screening (99.08)_____________________________________________________ 
  Parking (111.04) ____________________________________________________________ 
 
 2.  New business: Previous business use unrelated to proposed business use 
  Proposed Storage (if any)(99.07.02): ____________________________________________ 
  Fencing/screening (99.08)_____________________________________________________ 
  Parking (111.04) ____________________________________________________________ 
 
 3.  A current business that adds a new use, i.e. "auto repair business" adding "on-site storage" 
  Proposed Storage (if any)(99.07.02) 
  Fencing/screening (99.08) 
  Parking (111.04/11.04.22) - variance can be considered 
 
 4.  New Commercial/Industrial Construction 
  Parcel Map No.: _____________  See Requirements on map & conditions on Resolution 
  Height (99.05): _____________________________________________________________ 
  Setbacks (99.06.05)_________________________________________________________ 
  Outdoor Storage (99.07)______________________________________________________ 
  Fencing/screening (99.08)_____________________________________________________ 
  Driveway Standards (111.03)__________________________________________________ 
  Parking (111.04/111.04.22)____________________________________________________ 
 
 5.  New Residential homes, apartments, townhouses, etc. not part of an approved tract map 
  Parcel Map No.: _____________  See Requirements on map & conditions on Resolution 
  Residential Bldg Floor Area (99.00) ____________________________________________ 
  Height (99.05): ________________________________________________________ 
  Setback (99.06.05) Front______ Rear:_____ Side 1_____ Side 2_____ 
  Pedestrian access to dwelling (99.06.10) ______________________________________ 
  Outdoor Storage (refuse) 4 or more units (99.07.01)________________________________ 
  Driveway Standards (111.03)__________________________________________________ 
  Parking (111.04) ____________________________________________________________ 
 
 6.  Remodels or Second Dwelling Units (Section 96.08) 
  Current structure: 
   Height (99.05)  _______ 
   Setback (99.06.05) Front______ Rear:_____ Side 1_____ Side 2_____ 
   Existing floor Area (99.08): __________________________________________  
 
  Proposed: 
   Residential Bldg Floor Area (99.00) ______________________________________ 
   Height (99.05): _______ 
   Setback (99.06.05) Front______ Rear:_____ Side 1_____ Side 2_____ 
   Minimum space between buildings (99.06.08)________________________________ 
   Pedestrian access to dwelling (99.06.10)___________________________________ 
   Proposed new floor area (no to exceed 50% of current)(99.08):  _________________ 
   Parking (111.04) ______________________________________________________ 
 
 7.  Accessory Structures 
  Setbacks (99.05) Front______ Rear:_____ Side 1_____ Side 2_____ 
  Minimum space between buildings (99.06.08) 
 
 8.  Substantial clearing, grading or excavating of land 
  Quantity of proposed dirt being graded:  ______________ 
  CEQA Rqmt: _________________ 
 
 




